
INFORMATION FOR DELEGATIONS 

In order to appear before Council as a delegation, please take the time to complete this form.  It will help 
you in providing Council and staff with an overview of your presentation and the key points you wish to 
bring to their attention.  We ask that you keep your presentation to a MAXIMUM of ten (10) minutes so 
that there will be a reasonable amount of time for Council to address any questions that may 
arise. Delegations are scheduled on an as needed basis; however, senior staff will limit delegations to 
no more than two per meeting.

1. Name of Organization or Group (if applicable):

2. Name(s) and title(s) of Person(s) making presentation:

_

3. The topic of your presentation:

__

4. What are you seeking from Council as a result of your delegation’s presentation? (i.e. funding, a letter
of support, a change in a bylaw or policy, to provide information only):
_

5. If you or your group are seeking some form of financial assistance, please explain why you feel that
the Village should be funding your request:
__

6. If seeking financial assistance please attach a budget for your project and expected sources of
revenue.

7. If you require a power-point projector or other presentation tool, please advise staff in advance.
Paper copies of your presentation  should be brought as back up in case of system failure.

8. If you have additional printed materials that you would like Council to read as support for your
presentation, please have 7 copies delivered to the office NO LATER THAN the Thursday morning
prior to your date of presentation.  This will ensure that all Council members receive your materials
prior to the meeting and can be better informed as to the background of your presentation.

9. Date requested to make presentation:

Alternate date (if necessary):

10. You should not expect a decision from Council the same night as your presentation unless it is a time
sensitive item.

Thank you for taking the time to prepare yourself and Council members for your presentation. This 
form and attachments can be dropped off at the Village Office or emailed to ea@ashcroftbc.ca 
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