
 
 

2025 GENERAL LOCAL BY-ELECTION 
 

 
NOMINATION PACKAGES – GENERAL INFORMATION: 
 
Nomination packages include a number of forms that must be completed and some require that they are 
signed in front of the Chief Election Officer, a Notary Public or a Commissioner for Taking Oaths within the 
Province of British Columbia.  Please ensure that the documents are completed and filed by the deadline.  
Completed nomination forms may be faxed (250-453-9664) or emailed (ea@ashcroftbc.ca) by 4:00 pm on 
Friday, September 12, 2025 however the originals must be received by 4:00 pm on Friday, September 19, 
2025 for the nomination to be official.  Failure to receive the original documents by the deadline will result 
in the nomination being refused. 
 
 
Nomination & Information Package for Councillor for Village of Ashcroft 
 
Nominations must be made by a minimum of ten (10) qualified electors for the Village of Ashcroft. 
 

1. Candidate Nomination Package 

• Cover Page 

• Schedule C1 – Candidate Cover Sheet and Checklist Form 

• Schedule C2 – Nomination Documents 

• Schedule C3 – Other Information Provided by Candidates 

• Schedule C4 – Appointment of Candidate Financial Agent 

• Schedule C5 – Appointment of Candidate Official Agent 

• Schedule C6 – Appointment of Candidate Scrutineer 

• Statement of Disclosure – Financial Disclosure Act 

• Candidate Personal Information Form – Optional but allows various parties to contact the 
candidates as the campaign progresses 
 

2. Notice of Nomination 
 

3. Candidate Information Guide with links to Legislation and other information 
 

4. Village of Ashcroft Council Remuneration Policy 

 
5. Village of Ashcroft Expense Reimbursement Policy 

 

Elector Organization Endorsement 
 
If a candidate is being endorsed by an Elector Organization, please contact the Village office to access the 
Elector Organization Endorsement Forms. 
 
 
****NOMINATION PERIOD IS FROM 9:00 AM TUESDAY, SEPTEMBER 2, 2025 TO 4:00 PM FRIDAY, 
SEPTEMBER 12, 2025**** 

mailto:ea@ashcroftbc.ca


2025 BY-ELECTION 
INFORMATION SESSION 

Are you considering running in the upcoming 2025 civic by-election? 

Is being a public servant something that interests you? 

Join us for an information session on Thursday Sept. 4, 2025 at 9:00 am in Council Chambers.

The session will include: 

• Nomination Process

• Legislative Requirements

• Roles and Responsibilities

• Time Commitment

Towards the end of the session there will be an opportunity to chat 

with some of the current council members, ask questions and get their perspective of what’s 

entailed. You can find more election information 

on the Village website (www.ashcroftbc.ca) under the Elections tab      

on the home page. Hope to see you there! 



 

2025 GENERAL LOCAL BY-ELECTION                                                                            

KEY DATES                                                                          

 Same day six (6) 
months prior to 
submitting Nomination 
Forms 

Last day to meet 6-month 
residency requirement for 
candidates submitting nomination 
documents on September 9. 

FEBRUARY Feb 18, 2025 Last day to meet 6-month BC 
residency requirement for 
registering on voting day. 

SEPTEMBER Sep 2, 2025 Nomination Packages available 

Sep 2 – Sep 12, 2025 Nomination Period 

SEPTEMBER Sep 12, 2025 Declaration of Candidates 

Sep 16, 2025 Deadline to challenge candidate 
nominations 

Sep 19, 2025 Deadline to withdraw candidacy 

Sep 22, 2025 Declaration of election by voting or 
declaration of acclaimed 
candidates 

OCTOBER Oct 3 – 16, 2025 - 4:00 
pm 

Registration for Mail Ballot Voting 
pkg. 

OCTOBER Oct 8, 2025 Advance Voting Opportunity 

 Oct 16, 2025 - 4:00 pm Close of registration for Mail Ballot 
Voting 

 Oct 18, 2025 General Voting Day 

DATE  To be determined Inaugural Council Meeting – Oath 
of Office 

 
Contact Daniela Dyck, Chief Election Officer 

Tel: 250-453-9161 or Email: cao@ashcroftbc.ca 
 

 

 

mailto:cao@ashcroftbc.ca


 
VILLAGE OF ASHROFT 

2025 LOCAL BY-ELECTION 
PROCESS TO ACCEPT NOMINATIONS 

 

Nomination papers consist of 4 documents – Nomination Paper, Declaration of Candidate, 
Candidate Information Release Form and Statement of Financial Disclosure. 

1. Nomination Paper 
 
This document must be completed by 10 individuals who are qualified to vote in the Village 
of Ashcroft.  It is not our responsibility to check that each person who signed meets the 
requirements – that is up to the candidate to ask the information when they ask the person 
to sign the forms. 
 
Village staff checks to ensure that there are 10 names, 10 residential addresses and 10 
signatures.  The Candidate should ensure that a nominator has written out their complete 
name. 
 
Nominators cannot sign more than one set of Mayor papers, four sets of Councillor papers 
and one set of School Trustee papers. Staff will check to see if the same multiple 
nominations have been made.   
 
This form must be signed by the candidate. 
 

2. Declaration of Candidate 
 
This form must be signed by the candidate in front of the Chief Election Officer or in their 
absence the Deputy Chief Election Officer.  The form is then signed by the CEO or DCEO. 
 
The candidate will be asked – Do you declare that the above statements are true?  If elected 
you intend to accept the office? 
 
The List for Disqualified Candidates will be checked to ensure that the candidate can run for 
office.   If the candidate’s name is on this list the nomination papers cannot be accepted. 
 
 
 



 
 

3. Candidate Information Release Form 
 
This form is entirely voluntary.  Information that is provided on this form will be released to 
the public and the media.  If a candidate chooses to not release any information that is fine. 
 

4. Statement of Financial Disclosure 
 
The Statement of Financial Disclosure must be completed and submitted with the 
nomination forms.  
 
Assets – are if anyone holds shares in a company 
 
Liabilities – this does not include personal debt such as car payments, mortgages, etc.  This 
is in case an individual has borrowed money for business reasons. 
 
Income – Candidates must only declare income earned from sources within the TNRD (if they 
are a Mayor or Councillor candidate) or the School District #74 (if a School Trustee 
candidate).  This includes any payment they receive for being on Council or School Board, 
TNRD director or other employment. 
 
Real Property – This is real property that a candidate owns other than their personal 
residence.  Again, they must only declare property that is within the TNRD or the School 
District.  So if someone owns property in Vancouver that would not have to be disclosed.  If 
they have a vacation home at Sun Peaks that would have to be disclosed. 
 
Corporate Assets – This is when someone owns a business by themselves or with other 
members of their family. 
 
This form must be signed and dated by the candidate. 
 

5. Other Forms 
 
Candidates may choose to bring in other forms at this time such as scrutineer, financial 
agent, etc.   Just check those to ensure that they are complete and signed.  These do not form 
part of the official nomination package and do not have to be included for public inspection. 



CANDIDATE INFORMATION GUIDE 

Interested candidates are encouraged to attend a candidate information session to be held Thursday, 

September 4, 2025 at 1:00 pm (tentative) in Council Chambers at the Village Office - 601 Bancroft Street. 

NOMINATIONS 

The nomination period for candidates is Tuesday, September 2, 2025 to Friday, September 12, 2025 at 

4:00 pm.  Nomination documents will be available in person at the Village Office, 601 Bancroft Street, 

Ashcroft or on our Village website www.ashcroftbc.ca. 

Eligibility requirements 

To be eligible to run for Council you must: 

• Be 18 years of age or older on general voting day (October 18, 2025) 

• Be a Canadian Citizen 

• Have been a resident of British Columbia for at least 6 months proper to filing of nomination 

documents  

• Not to be disqualified from being nominated for, or being elected to or holding office 

 

CANDIDATE RESOURCES 

YOU WILL FIND MOST OF THESE LINKS ON THE VILLAGE OF ASHCROFT WEBSITE UNDER THE ELECTION 

TAB ON THE HOME PAGE 

Candidates Guide 

https://www2.gov.bc.ca/assets/gov/british-columbians-our-governments/local-

governments/governance-powers/candidates_guide_to_local_elections.pdf 

What Every Candidate Needs to Know Booklet  

https://www2.gov.bc.ca/assets/gov/british-columbians-our-governments/local-

governments/governance-powers/what_every_candidate_needs_know.pdf 

Elections BC FAQ for candidates 

https://elections.bc.ca/local-elections/elections-and-assent-voting/local-elections-faqs/ 

You’ve decided to run for local office videos 

https://www2.gov.bc.ca/gov/content/governments/local-governments/governance-powers/general-

local-elections/thinking-of-running?bcgovtm=2free 

 

General Information on Local Governments in British Columbia 

https://www2.gov.bc.ca/gov/content/governments/local-governments/facts-

framework#:~:text=With%20two%20types%20of%20local,both%20urban%20and%20rural%20populatio

ns 
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Local Government Act 

https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/r15001_01 

 

Financial Disclosure Act 

https://www2.gov.bc.ca/gov/content/governments/organizational-structure/financial-disclosure 

 

Local Government Act – Electors & Elections 

https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/r15001_03 

 

Community Charter – Council Roles and Responsibilities 

https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/03026_05#division_d2e10514 

 

CANDIDATE FINANCING 

 

Guide to Local Elections BC Campaign Financing for Candidates and their Financial Agents  

https://elections.bc.ca/local-elections/local-candidates/candidate-information/ 

 

Local Elections Campaign Financing Act 

https://www.bclaws.gov.bc.ca/civix/document/id/lc/statreg/14018 

 

Local Elections Campaign Financing Act, Expense Limit Regulations for Candidates 

https://www.bclaws.gov.bc.ca/civix/document/id/complete/statreg/309_2016#division_d1e4774 

 

Candidate Expense Limits 

https://elections.bc.ca/local-elections/local-candidates/candidate-expense-limits/#ASHC 

 

VILLAGE OF ASHCROFT 

Ashcroft Council Procedures Bylaw No. 834, 2020 
https://ashcroftbc.ca/document/bylaw-no-834-2020-council-procedures-consolidated-bylaw-no-841-
and-no-856/ 
 
Ashcroft Local Government Election and Other Voting Bylaw No. 816, 2018 

https://ashcroftbc.ca/document/bylaw-no-816-local-government-elections-and-other-voting-

procedures-2018/ 

  

Ashcroft Local Government Election and Other Voting Amendment Bylaw No. 853, 2022 

https://ashcroftbc.ca/document/local-government-elections-and-other-voting-amendment-bylaw-no-

853/ 
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CANDIDATE NOMINATION PACKAGE

Use the Candidate Cover Sheet and Checklist Form C1 to ensure that the Candidate Nomination Package is 
complete and meets the legislative requirements of the Local Government Act, Local Elections Campaign 
Financing Act, Financial Disclosure Act and/or Vancouver Charter.

The Candidate Cover Sheet and Checklist Form C1 serve as a guide to the forms that must be submitted by 
a Candidate, their Official Agent and/or their Financial Agent to the Chief Election Officer as part of the 
nomination process.

Ensure that, for each item checked off on the Checklist Form C1 (Section B), the relevant form is completed  
and attached.

The Candidate Cover Sheet and Checklist Form C1 are for the Chief Election Officer’s  
reference only and do not constitute part of the Candidate Nomination Package.

Completing only the Candidate Cover Sheet and Checklist Form C1 does not constitute completion  
of the Candidate Nomination Package, nor does it satisfy the legislative requirements  

set out in the Local Government Act, Local Elections Campaign Financing Act,  
Financial Disclosure Act and/or Vancouver Charter.

COMPLETION INSTRUCTIONS: 

1. Record the Candidate’s full name.

2. Record the office for which the Candidate is seeking election.

3. 	�Use section B of the Candidate Cover Sheet and Checklist Form C1 to identify which forms have been
completed and are included in the Candidate Nomination Package.

4. Return the completed package to the Chief Election Officer.

As per Local Elections Campaign Financing Act requirements, the following forms  
will be forwarded to Elections BC by the Chief Election Officer:  

C2 – Nomination Documents (only page 3);  
C3 – Other Information Provided by Candidate; and, 

C4 – Appointment of Candidate Financial Agent.

After election results have been declared, please send any changes  
to documents previously provided to Elections BC to:

Elections BC 
PO Box 9275 Stn Prov Govt  

Victoria BC V8W 9J6

Toll-free fax: 1-866-466-0665

Email: electoral.finance@elections.bc.ca



SECTION A

CANDIDATE’S LAST NAME FIRST NAME MIDDLE NAME(S)

NAME OF OFFICE FOR WHICH CANDIDATE IS SEEKING ELECTION (E.G., MAYOR, COUNCILLOR, ELECTORAL AREA DIRECTOR)

SECTION B

This nomination package includes the following completed forms, appointments, consents and declarations:

C2 – Nomination Documents

C3 – Other Information Provided by Candidate

C4 – Appointment of Candidate Financial Agent (if Candidate is not acting as own Financial Agent)

C5 – Appointment of Candidate Official Agent (if applicable)

C6 – Appointment of Candidate Scrutineer (if applicable)

Statement of Disclosure: Financial Disclosure Act (required under the Financial Disclosure Act)

Disclaimer: All attempts have been made to ensure the accuracy of the forms contained in the Candidate Nomination Package; 
however, the forms are not a substitute for provincial legislation and/or regulations.

Please refer directly to the latest consolidation of provincial statutes at BC Laws (www.bclaws.ca)  
for applicable election-related provisions and requirements

ORIGINAL – Local Jurisdiction
PLEASE KEEP A COPY FOR YOUR RECORDS

C1 – Candidate Cover Sheet and Checklist Form
PLEASE PRINT IN BLOCK LETTERS

CANDIDATE NOMINATION PACKAGE

C1 – Page 1 of 1

http://www.bclaws.ca


CANDIDATE NOMINATION PACKAGE

ORIGINAL – Local Jurisdiction
PLEASE KEEP A COPY FOR YOUR RECORDS

This form is available for public inspectionC2 – Page 1 of 3

JURISDICTION (NAME OF MUNICIPALITY OR REGIONAL DISTRICT) ELECTION AREA (NAME OF MUNICIPALITY OR REGIONAL DISTRICT 
ELECTORAL AREA)

We, the following electors of the above-named jurisdiction, hereby nominate:

NOMINEE’S LAST NAME FIRST NAME MIDDLE NAME(S)

USUAL NAME OF PERSON NOMINATED IF DIFFERENT FROM ABOVE AND PREFERRED BY THE PERSON NOMINATED TO APPEAR ON THE BALLOT

RESIDENTIAL ADDRESS (STREET ADDRESS) CITY/TOWN POSTAL CODE

MAILING ADDRESS IF DIFFERENT FROM RESIDENTIAL ADDRESS 
(STREET ADDRESS/PO BOX NUMBER)

CITY/TOWN POSTAL CODE

As a Candidate for the office of:

POSITION (E.G., MAYOR, COUNCILLOR, ELECTORAL AREA DIRECTOR) JURISDICTION (NAME OF MUNICIPALITY OR REGIONAL DISTRICT)

Each of us affirms that to the best of our knowledge, the above-named person nominated for office:

1.	 Is or will be on general voting day for the election, 18 years of age or older.

2.	 Is a Canadian citizen.

3.	� Has been a resident of British Columbia, as determined in accordance with section 67 of the Local Government Act, 
for the past six months immediately preceding today’s date.

4.	� Is not disqualified under the Local Government Act or any other enactment from voting in an election in British 
Columbia or from being nominated for, being elected to or holding the office or be otherwise disqualified by law.

A Nominator MUST be Qualified Under the Local Government Act or Vancouver Charter to Nominate a Nominee for Office

NOMINATOR’S NAME (FIRST, MIDDLE AND LAST NAMES) NOMINATOR’S NAME (FIRST, MIDDLE AND LAST NAMES)

RESIDENTIAL ADDRESS (CITY/TOWN, STREET ADDRESS, POSTAL CODE)
IF NOMINATING AS A RESIDENT ELECTOR

RESIDENTIAL ADDRESS (CITY/TOWN, STREET ADDRESS, POSTAL CODE)  
IF NOMINATING AS A RESIDENT ELECTOR

PROPERTY ADDRESS (CITY/TOWN, STREET ADDRESS, POSTAL CODE)
IF NOMINATING AS A NON-RESIDENT PROPERTY ELECTOR

PROPERTY ADDRESS (CITY/TOWN, STREET ADDRESS, POSTAL CODE)  
IF NOMINATING AS A NON-RESIDENT PROPERTY ELECTOR

NOMINATOR’S SIGNATURE NOMINATOR’S SIGNATURE

Please see over for additional space when more than two nominators (e.g., 10) are required. For local  
governments that require 25 nominators attach an additional sheet(s) as necessary.

I consent to the above nomination for office:

NOMINEE’S SIGNATURE DATE: (YYYY/MM/DD)

C2 – Nomination Documents
PLEASE PRINT IN BLOCK LETTERS



CANDIDATE NOMINATION PACKAGE

ORIGINAL – Local Jurisdiction
PLEASE KEEP A COPY FOR YOUR RECORDS

This form is available for public inspection

NOMINATOR’S NAME (FIRST, MIDDLE AND LAST NAMES) NOMINATOR’S NAME (FIRST, MIDDLE AND LAST NAMES)

RESIDENTIAL ADDRESS (CITY/TOWN, STREET ADDRESS, POSTAL CODE)  
IF NOMINATING AS A RESIDENT ELECTOR

RESIDENTIAL ADDRESS (CITY/TOWN, STREET ADDRESS, POSTAL CODE)  
IF NOMINATING AS A RESIDENT ELECTOR

PROPERTY ADDRESS (CITY/TOWN, STREET ADDRESS, POSTAL CODE)  
IF NOMINATING AS A NON-RESIDENT PROPERTY ELECTOR

PROPERTY ADDRESS (CITY/TOWN, STREET ADDRESS, POSTAL CODE)  
IF NOMINATING AS A NON-RESIDENT PROPERTY ELECTOR

NOMINATOR’S SIGNATURE NOMINATOR’S SIGNATURE

NOMINATOR’S NAME (FIRST, MIDDLE AND LAST NAMES) NOMINATOR’S NAME (FIRST, MIDDLE AND LAST NAMES)

RESIDENTIAL ADDRESS (CITY/TOWN, STREET ADDRESS, POSTAL CODE)  
IF NOMINATING AS A RESIDENT ELECTOR

RESIDENTIAL ADDRESS (CITY/TOWN, STREET ADDRESS, POSTAL CODE)  
IF NOMINATING AS A RESIDENT ELECTOR

PROPERTY ADDRESS (CITY/TOWN, STREET ADDRESS, POSTAL CODE)  
IF NOMINATING AS A NON-RESIDENT PROPERTY ELECTOR

PROPERTY ADDRESS (CITY/TOWN, STREET ADDRESS, POSTAL CODE)  
IF NOMINATING AS A NON-RESIDENT PROPERTY ELECTOR

NOMINATOR’S SIGNATURE NOMINATOR’S SIGNATURE

NOMINATOR’S NAME (FIRST, MIDDLE AND LAST NAMES) NOMINATOR’S NAME (FIRST, MIDDLE AND LAST NAMES)

RESIDENTIAL ADDRESS (CITY/TOWN, STREET ADDRESS, POSTAL CODE)  
IF NOMINATING AS A RESIDENT ELECTOR

RESIDENTIAL ADDRESS (CITY/TOWN, STREET ADDRESS, POSTAL CODE)  
IF NOMINATING AS A RESIDENT ELECTOR

PROPERTY ADDRESS (CITY/TOWN, STREET ADDRESS, POSTAL CODE)  
IF NOMINATING AS A NON-RESIDENT PROPERTY ELECTOR

PROPERTY ADDRESS (CITY/TOWN, STREET ADDRESS, POSTAL CODE)  
IF NOMINATING AS A NON-RESIDENT PROPERTY ELECTOR

NOMINATOR’S SIGNATURE NOMINATOR’S SIGNATURE

NOMINATOR’S NAME (FIRST, MIDDLE AND LAST NAMES) NOMINATOR’S NAME (FIRST, MIDDLE AND LAST NAMES)

RESIDENTIAL ADDRESS (CITY/TOWN, STREET ADDRESS, POSTAL CODE)  
IF NOMINATING AS A RESIDENT ELECTOR

RESIDENTIAL ADDRESS (CITY/TOWN, STREET ADDRESS, POSTAL CODE)  
IF NOMINATING AS A RESIDENT ELECTOR

PROPERTY ADDRESS (CITY/TOWN, STREET ADDRESS, POSTAL CODE)  
IF NOMINATING AS A NON-RESIDENT PROPERTY ELECTOR

PROPERTY ADDRESS (CITY/TOWN, STREET ADDRESS, POSTAL CODE)  
IF NOMINATING AS A NON-RESIDENT PROPERTY ELECTOR

NOMINATOR’S SIGNATURE NOMINATOR’S SIGNATURE

NOMINATOR’S NAME (FIRST, MIDDLE AND LAST NAMES) NOMINATOR’S NAME (FIRST, MIDDLE AND LAST NAMES)

RESIDENTIAL ADDRESS (CITY/TOWN, STREET ADDRESS, POSTAL CODE)  
IF NOMINATING AS A RESIDENT ELECTOR

RESIDENTIAL ADDRESS (CITY/TOWN, STREET ADDRESS, POSTAL CODE)  
IF NOMINATING AS A RESIDENT ELECTOR

PROPERTY ADDRESS (CITY/TOWN, STREET ADDRESS, POSTAL CODE)  
IF NOMINATING AS A NON-RESIDENT PROPERTY ELECTOR

PROPERTY ADDRESS (CITY/TOWN, STREET ADDRESS, POSTAL CODE)  
IF NOMINATING AS A NON-RESIDENT PROPERTY ELECTOR

NOMINATOR’S SIGNATURE NOMINATOR’S SIGNATURE

C2 – Page 2 of 3



CANDIDATE NOMINATION PACKAGE

ORIGINAL – Local Jurisdiction
PLEASE KEEP A COPY FOR YOUR RECORDS

This form is available for public inspection
This form will be provided to Elections BC

I do solemnly declare as follows:

1. I am qualified under section 81 of the Local Government Act to be nominated, elected and to hold the office of

POSITION (E.G., MAYOR, COUNCILLOR, ELECTORAL AREA DIRECTOR)

2. I am or will be on general voting day for the election, 18 years of age or older.

3. I am a Canadian citizen.

4. 	�I have been a resident of British Columbia, as determined in accordance with section 67 of the Local Government Act,
for the past six months immediately preceding today’s date.

5. 	�I am not disqualified by the Local Government Act or any other enactment from voting in an election in British
Columbia or from being nominated for, being elected to or holding the office, or be otherwise disqualified by law.

6. To the best of my knowledge, the information provided in these nomination documents is true.

7. I fully intend to accept the office if elected.

8. 	�I am aware of and understand the requirements and restrictions of the Local Elections Campaign Financing Act and
I intend to fully comply with those requirements and restrictions.

NOMINEE’S SIGNATURE

DECLARED BEFORE ME: CHIEF ELECTION OFFICER OR COMMISSIONER FOR TAKING AFFIDAVITS FOR BRITISH COLUMBIA

AT: (LOCATION) DATE: (YYYY/MM/DD)

I am acting as my own Financial Agent 

____________________________________________ 
NOMINEE’S SIGNATURE

I have appointed as my Financial Agent 

____________________________________________ 
FINANCIAL AGENT’S NAME (IF APPLICABLE)

C2 – Nomination Documents
PLEASE PRINT IN BLOCK LETTERS

C2 – Page 3 of 3



CANDIDATE NOMINATION PACKAGE

ORIGINAL – Local Jurisdiction
PLEASE KEEP A COPY FOR YOUR RECORDS

This form will be provided to Elections BC

Office for which individual is a nominee: 	

POSITION (E.G., MAYOR, COUNCILLOR, ELECTORAL AREA DIRECTOR) JURISDICTION (NAME OF 
MUNICIPALITY OR  
REGIONAL DISTRICT)

ELECTION AREA (NAME OF
MUNICIPALITY OR REGIONAL
DISTRICT ELECTORAL AREA)

NOMINEE’S LAST NAME FIRST NAME MIDDLE NAME(S)

USUAL NAME OF PERSON NOMINATED IF DIFFERENT FROM ABOVE AND PREFERRED BY THE PERSON NOMINATED TO APPEAR ON THE BALLOT

MAILING ADDRESS (STREET ADDRESS/PO BOX NUMBER) 
AS PROVIDED IN THE NOMINATION DOCUMENTS

CITY/TOWN POSTAL CODE

ADDRESS FOR SERVICE (STREET ADDRESS OR EMAIL ADDRESS) CITY/TOWN POSTAL CODE

TELEPHONE NUMBER EMAIL ADDRESS (IF AVAILABLE)

Additional Addresses for Service Information	 OPTIONAL  

MAILING ADDRESS (STREET ADDRESS/PO BOX NUMBER) 
IF EMAIL WAS PROVIDED AS ADDRESS FOR SERVICE

CITY/TOWN POSTAL CODE

FAX NUMBER EMAIL ADDRESS
IF MAILING ADDRESS WAS PROVIDED AS ADDRESS FOR SERVICE

NAME OF ELECTOR ORGANIZATION ENDORSING THE CANDIDATE (IF APPLICABLE)

I am acting as my own Financial Agent �I am not acting as my own Financial Agent

C3 – Other Information Provided by Candidate
PLEASE PRINT IN BLOCK LETTERS

C3 – Page 1 of 1

Please ensure that name and mailing address information is the same as that  
entered on FORM C2 – NOMINATION DOCUMENTS



ORIGINAL – For candidate’s records
PROVIDE A COPY TO THE LOCAL JURISDICTION

This form will be provided to Elections BC

C4 – Appointment of Candidate Financial Agent
PLEASE PRINT IN BLOCK LETTERS

CANDIDATE’S LAST NAME FIRST NAME MIDDLE NAME(S)

POSITION (E.G., MAYOR, COUNCILLOR, ELECTORAL AREA DIRECTOR) JURISDICTION (NAME OF
MUNICIPALITY OR 
REGIONAL DISTRICT)

ELECTION AREA (NAME OF 
MUNICIPALITY OR REGIONAL
DISTRICT ELECTORAL AREA)

I hereby appoint as my Financial Agent for the:

GENERAL VOTING DATE: (YYYY/MM/DD)

  �
General Local  
Election   By-election

FINANCIAL AGENT’S LAST NAME FIRST NAME MIDDLE NAME(S)

MAILING ADDRESS (STREET ADDRESS/PO BOX NUMBER) CITY/TOWN POSTAL CODE

TELEPHONE NUMBER EMAIL ADDRESS (IF AVAILABLE)

EFFECTIVE DATE OF APPOINTMENT: (YYYY/MM/DD)

CANDIDATE’S SIGNATURE DATE: (YYYY/MM/DD)

I hereby consent to act as the Financial Agent for the above-named Candidate for the: 

GENERAL VOTING DATE: (YYYY/MM/DD)

  �
General Local  
Election   By-election

FINANCIAL AGENT ADDRESS FOR SERVICE  
(STREET ADDRESS OR EMAIL ADDRESS)

CITY/TOWN POSTAL CODE

Additional Addresses for Service Information	 OPTIONAL

MAILING ADDRESS (STREET ADDRESS/PO BOX NUMBER)  
IF EMAIL WAS PROVIDED AS ADDRESS FOR SERVICE 

CITY/TOWN POSTAL CODE

FAX NUMBER EMAIL ADDRESS  
IF MAILING ADDRESS WAS PROVIDED AS ADDRESS FOR SERVICE

FINANCIAL AGENT’S SIGNATURE DATE: (YYYY/MM/DD)

CANDIDATE NOMINATION PACKAGE

C4 – Page 1 of 1



ORIGINAL – Local Jurisdiction
PLEASE KEEP A COPY FOR YOUR RECORDS

C5 – Appointment of Candidate Official Agent
PLEASE PRINT IN BLOCK LETTERS

CANDIDATE’S LAST NAME FIRST NAME MIDDLE NAME(S)

POSITION (E.G., MAYOR, COUNCILLOR, ELECTORAL AREA DIRECTOR) JURISDICTION (NAME OF
MUNICIPALITY OR REGIONAL
DISTRICT)

ELECTION AREA (NAME OF
MUNICIPALITY, REGIONAL DISTRICT
ELECTORAL AREA)

I hereby appoint as my Official Agent for the: 

GENERAL VOTING DATE: (YYYY/MM/DD)

  �
General Local  
Election   By-election

OFFICIAL AGENT’S LAST NAME FIRST NAME MIDDLE NAME(S)

MAILING ADDRESS (STREET ADDRESS/PO BOX NUMBER)  CITY/TOWN POSTAL CODE

  I hereby delegate to the above-named official agent the authority to appoint scrutineers.

CANDIDATE’S SIGNATURE DATE: (YYYY/MM/DD)

CANDIDATE NOMINATION PACKAGE

C5 – Page 1 of 1 This form is not available for public inspection



C6 – Appointment of Candidate Scrutineer
PLEASE PRINT IN BLOCK LETTERS

CANDIDATE’S LAST NAME FIRST NAME MIDDLE NAME(S)

POSITION (E.G., MAYOR, COUNCILLOR, ELECTORAL AREA DIRECTOR) JURISDICTION (NAME OF
MUNICIPALITY OR REGIONAL
DISTRICT)

ELECTION AREA (NAME OF 
MUNICIPALITY OR REGIONAL
DISTRICT ELECTORAL AREA)

I hereby appoint as my Scrutineer for the: 

GENERAL VOTING DATE: (YYYY/MM/DD)

  �
General Local  
Election   By-election

SCRUTINEER’S LAST NAME FIRST NAME MIDDLE NAME(S)

MAILING ADDRESS (STREET ADDRESS/PO BOX NUMBER)  CITY/TOWN POSTAL CODE

CANDIDATE’S SIGNATURE DATE: (YYYY/MM/DD)

ORIGINAL – Local Jurisdiction
PLEASE KEEP A COPY FOR YOUR RECORDS

CANDIDATE NOMINATION PACKAGE

C6 – Page 1 of 1 This form is not available for public inspection



Statement of Disclosure
Financial Disclosure Act

You must complete a Statement of Disclosure form if you are:
• �a nominee for election to provincial or local government office*, as a school trustee or as a director of a francophone education authority
• an elected local government official
• �an elected school trustee, or a director of a francophone education authority
• �an employee designated by a local government, a francophone education authority or the board of a school district
• �a public employee designated by the Lieutenant Governor in Council

*(“local government” includes municipalities, regional districts and the Islands Trust)

Who has access to the information on this form? 
The Financial Disclosure Act requires you to disclose assets, liabilities and sources of income. Under section 6 (1) of the Act, statements 
of disclosure filed by nominees or municipal officials are available for public inspection during normal business hours. Statements filed by 
designated employees are not routinely available for public inspection. If you have questions about this form, please contact your solicitor 
or your political party’s legal counsel.

What is a trustee? – s. 5 (2) 
In the following questions the term “trustee” does not mean school trustee or Islands Trust trustee. Under the Financial Disclosure Act  
a trustee: 
• �holds a share in a corporation or an interest in land for your benefit, or is liable under the Income Tax Act (Canada) to pay income tax

on income received on the share or land interest
• �has an agreement entitling him or her to acquire an interest in land for your benefit

Person making disclosure:
last name first & middle name(s)

Street, rural route, post office box:

City:

Level of government that applies to you:

Province: Postal Code:

provincial
school board/francophone education authority

local government

If sections do not provide enough space, attach a separate sheet to continue.
Assets – s. 3 (a) 
List	the	name	of	each	corporation	in	which	you	hold	one	or	more	shares,	including	shares	held	by	a	trustee	on	your	behalf:



Liabilities – s. 3 (e) 
List all creditors to whom you owe a debt. Do not include residential property debt (mortgage, lease or agreement for sale), money 
borrowed for household or personal living expenses, or any assets you hold in trust for another person:

creditor’s name(s) creditor’s address(es)

Income – s. 3 (b-d)
List each of the businesses and organizations from which you receive financial remuneration for your services and identify your 
capacity as owner, part-owner, employee, trustee, partner or other (e.g. director of a company or society).
• 	 Provincial nominees and designated employees must list all sources of income in the province.
• 	 �Local government officials, school board officials, francophone education authority directors and designated employees must list 

only income sources within the regional district that includes the municipality, local trust area or school district for which the official is 
elected or nominated, or where the employee holds the designated position.

your capacity name(s) of business(es)/organization(s)

Real Property – s. 3 (f)
List the legal description and address of all land in which you, or a trustee acting on your behalf, own an interest or have an agreement 
which entitles you to obtain an interest. Do not include your personal residence.
• 	 Provincial nominees and designated employees must list all applicable land holdings in the province.
• 	 �Local government officials, school board officials, francophone education authority directors and designated employees must list 

only applicable land holdings within the regional district that includes the municipality, local trust area or school district for which the 
official is elected or nominated, or where the employee holds the designated position.

legal description(s) address(es)
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Corporate Assets – s. 5
Do you individually, or together with your spouse, child, brother, sister, mother or father, own shares in a corporation which total more 
than 30% of votes for electing directors? (Include shares held by a trustee on your behalf, but not shares you hold by way of security.)

 no    yes

If yes, please list the following information below & continue on a separate sheet as necessary:
• 	 �the name of each corporation and all of its subsidiaries
• 	 �in general terms, the type of business the corporation and its subsidiaries normally conduct
• 	 �a description and address of land in which the corporation, its subsidiaries or a trustee acting for the corporation, own an interest, or 

have an agreement entitling any of them to acquire an interest
• 	 �a list of creditors of the corporation, including its subsidiaries. You need not include debts of less than $5,000 payable in 90 days
• 	 �a list of any other corporations in which the corporation, including its subsidiaries or trustees acting for them, holds one or more shares.

Where to send this completed disclosure form:
Local government officials:

… to your local chief election officer
	 • 	 with your nomination papers, and

… to the officer responsible for corporate administration
	 • 	 between the 1st and 15th of January of each year you hold office, and
	 • 	 by the 15th of the month after you leave office

School board trustees/ Francophone Education Authority directors:
… to the secretary treasurer or chief executive officer of the authority
	 • 	 with your nomination papers, and
	 • 	 between the 1st and 15th of January of each year you hold office, and
	 • 	 by the 15th of the month after you leave office

Nominees for provincial office:
	 • 	 �with your nomination papers. If elected you will be advised of further disclosure requirements under the  

Members’ Conflict of Interest Act

Designated Employees:
… to the appropriate disclosure clerk (local government officer responsible for corporate administration, 
secretary treasurer, or Clerk of the Legislative Assembly)
	 • 	 by the 15th of the month you become a designated employee, and
	 • 	 between the 1st and 15th of January of each year you are employed, and
	 • 	 by the 15th of the month after you leave your position

signature of person making disclosure date

06/2014
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COUNCIL POLICY 

TITLE: Council Annual Remuneration, Conference Attendance and Travel 
Expense Policy 

POLICY #: C-05-2021 

Authority:  Council Effective Date: January 1, 2023 
Review Date: June 2026 

Issued By:  Daniela Dyck, CAO 
Issued Date: July 13, 2021 

Approved By: Council 
Amendment Date: October 1, 2024 
Resolution #: R-2024-148 

 

 

PURPOSE: To establish Policy for Council’s Annual Remuneration, Conference Attendance and Travel Expenses  

 

POLICY:  
THAT Mayor and Councillors shall be paid an annual remuneration in recognition of their service to the community. 

 
1. Remuneration to the Mayor 
  

a. The Mayor shall be paid an annual remuneration of $15,185.38 (effective January 1, 2023) which shall 
be paid monthly for the discharge of the duties of office for services performed within the Village. 
Annual increases in line with the Collective Agreement shall be applied as follows: 

 2024 = $15,565.01 
 2025 = $15,954.14 
  

 
2. Remuneration to Councillors 
 

a. Each Councillor shall be paid an annual remuneration of $8,215.38 (effective January 1, 2023) which shall 
be paid monthly for the discharge of the duties of office for services performed within the Village.  
Annual increases in line with the Collective Agreement shall be applied as follows: 

2024 = $8,420.16 
2025 = $8,630.68 

 
3. Travel Expenses 
 

a. The Mayor will be able to claim expenses to a maximum of $8,000 per year for meetings, courses and/or 
conferences. 

 
b. Each Councillor will be able to claim expenses to a maximum of $6,000 per year for meetings, courses 

and/or conferences. 
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 Council Annual Remuneration Policy #C-05-2021                                                                     
 
 

c. All travel expenses will be reimbursed in accordance with Village of Ashcroft Travel Expense 
Reimbursement Policy No. F-01-2022 as amended from time to time. 

 

d. Attendance at the Southern Interior Local Government Association (SILGA) Convention and Union of 
British Columbia Municipalities (UBCM) Convention shall be as follows: 

 
SILGA: 
1st year after being elected – all of Council attend (based on Council availability) 
Remaining term – Mayor and 2 Council members (alternating) 
 
UBCM: 
1st year after being elected – all of Council attend (based on Council availability) 
2nd and 3rd year – 2 Council members (alternating) 
4th year – all incumbent Council members running in the upcoming election attend the conference 

 Mayor – to attend UBCM each year. 
 

Council members alternate attendance at SILGA and UBCM Conferences. 
 

4. Policy Review: 
 

a. Policy is to be reviewed by Council no later than June of a municipal election year. 
 
 
 

Approved by Council January 1, 2019  
Amended by Council – July 25, 2022 
Amended by Council – October 1, 2024 
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FINANCE POLICY 
 

TITLE: Travel Expense Reimbursement POLICY #: F-03-2021 

Authority: Council Effective Date: August 26, 2008 
Review Date: February 10, 2024 

Issued By: Kristine Hardy, Executive Assistant 
Issued Date: February 23, 2021 
Revised: February 10, 2025 
Resolution: R-2025-35 

Approved By: Council 
Approved Date: August 26, 2008 
Resolution #: R-2022-187 

 

 

PURPOSE: To establish procedures for Council, Staff and Employees traveling on behalf of the Village of 

Ashcroft. 
 

 

POLICY: 
 

If a member of Council, staff or employee is authorized to represent the Village, engage in Village business or attend a 

meeting, course or conference outside the Village’s boundaries, they are entitled to be reimbursed for travel costs incurred 

as outlined within this policy. For the purpose of this policy an employee also includes a member of the volunteer fire 

department. 

 
1. Travel Authorization 

 
a. Members of Council are authorized to attend the annual Union of British Columbia Municipalities (UBCM) 

and the Southern Interior Local Government Association (SILGA) conventions as per Policy C-01-2021 
 

b. Members of Council and their alternates who have been appointed to the following boards and 
committees are authorized to travel to all scheduled meetings: 

 

• Thompson Nicola Regional District 

• Northern Development Initiative Trust 
 

c. All other travel by council requires a resolution of Council provided it has been included in the annual 
budget. 

d. All travel by staff/employees requires prior approval from the Department Head and must be included in 
the annual budget. 

 
e. All travel by the Chief Administrative Officer requires prior approval by the Mayor and must be included 

in the annual budget. 
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2. Expense Claims Approval Authority 
 

a. The Chief Financial Officer (or delegate) must approve all expense claims. 
 

b. The Chief Administrative Officer must initial all expense claims submitted by the Mayor and Councillors 
and Chief Financial Officer. 

c. The Mayor and Chief Financial Officer must initial all expense claims submitted by the Chief Administrative 
Officer. 

 
 

3. Eligible Expenses 
 

Transportation 
 

a. When the use of a private vehicle is used, reimbursement shall be paid at the same rate as that paid by 
the Province of British Columbia 

 
b. When a private vehicle is used for municipal business, the owner must ensure that there is adequate 

insurance coverage. Minimum $2,000,000 liability insurance is required. The Village will not reimburse 
any insurance deductible that is applicable. The Village will not assume any liability on behalf of the 
council member, staff or employee in the event of inadequate insurance coverage. 

 
c. All other expenses relating to transportation such as taxi/bus fares, parking fees and related charges shall 

be paid as necessarily incurred and supported by original receipts. 

d. When it is necessary or economically feasible, travel by air will be reimbursed at economy airfare rates 
supported by original receipts. 

 
Accommodation 

 
a. Accommodation shall be arranged by the Chief Financial Officer (or designate) and shall be requested with 

as much advance notice as possible. 
 

b. Accommodation costs may be claimed based on actual costs, including associated parking levies and 
telephone charges relative to municipal business, plus applicable taxes and supported by original receipts. 
The Government rate should always be requested. 

c. Additional accommodation costs that are incurred when a spouse or family member travels are not the 
Village’s responsibility and must be deducted from the expense claim form. 

 
d. Where accommodation is arranged or accepted at a relative or friend’s residence, a nightly rate of $50 

will be paid to cover a house gift or other expression of thanks. No receipt is required. 
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Daily Expenses 
 

a. The per diem allowance of $85 per day when travel is outside the Village boundaries is calculated as 
follows: 

 
Breakfast $20 
Lunch $25 
Dinner $40 

 
b. The per diem must be reduced for each meal included in the meeting, course or conference registration. 

 
c. When the absence is for less than a full day, only meals within the time period may be claimed at the 

above rates. When travel for the day originates at their residence, the breakfast allowance may not be 
claimed. 

 
d. Receipts are not required when claiming the daily expense rates. 

Registrations 
 

a. Registration fees for training sessions, seminars, conferences, etc. shall be paid in full for each authorized 
and approved registrant, in advance and directly to the sponsoring organization. 

 
b. Registration fees for pre-conference functions (such as golfing, wine tours, etc.) are not the responsibility 

of the Village and must be deducted from the travel expenses claim form. 

c. Registration fees for partners to attend meetings, courses or conferences are not the responsibility of the 
Village and must be deducted from the travel expenses claim form. 

 
Advances 

 
a. Travel advance requests must be approved by the Chief Administrative Officer or Chief Financial Officer 

and shall be for a maximum of 80% of the estimated costs. 
 

b. Travel advance requests shall be submitted on the designated form attached as Schedule “A” to this 
policy. Requests must be submitted at least 10 days in advance of the expected date of travel. 

Reimbursements 
 

a. Travel expense claims must be submitted on the prescribed form attached as Schedule “B” to this policy. 
All applicable and original receipts shall be attached to the expense claim form. 

 
b. Travel expense claim forms must be submitted within seven days of return. 

 
c. Travel advances must be included in the travel expense claim form where indicated and unused funds 

must be returned to the Village within seven days. 
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4. Cancellation 
 

Valid Reasons for Cancellation 
 

a. Cancellation due to unforeseen circumstances such as illness, family emergency, bereavement, or other 
exceptional and unavoidable situations may be considered valid. Documentation supporting the reason 
for cancellation may be required at the discretion of the Village. 

Financial Responsibility for Non-Recoverable Expenses 
 

a. If a Council member, staff, or employee cancels their attendance without a valid reason as outlined 
above, they shall be personally responsible for reimbursing the Village for any non-recoverable expenses 
incurred on their behalf. These expenses may include, but are not limited to: 

• Conference registration fees 

• Non-refundable travel expenses (e.g., flights, accommodations, transportation deposits) 
• Other prepaid costs associated with the event 

Notification Requirements 

a. Council members, staff, or employees are required to notify the Village Administration as soon as they 
become aware of the need to cancel. The Village will make reasonable efforts to minimize costs by 
canceling or transferring reservations wherever possible. 

Reporting and Appeal Process 
 

a. A written report detailing the cancellation and any associated non-recoverable costs will be submitted to 
the Policy Review Committee. Council members, staff, or employees may appeal the determination of 
financial responsibility to the Committee, which will review the circumstances on a case-by-case basis. 

 
5. Mayor’s Discretionary Expenses 

 
a. Any expenditure by the Mayor or Deputy Mayor for the hosting of individuals and/or organizations for 

municipal purposes will be reimbursed subject to approval by the Chief Administrative Officer. Approval 
is subject to the funds being included in the annual budget. 

 
6.  Municipal Credit Cards 

b. No member of council, including the Mayor, will be provided with a municipal credit card. 
 

c. The Chief Financial Officer, the Chief Administrative Officer and the Director of Public Works shall be 
provided with municipal credit cards to be used solely for municipal purchases when no other method of 
payment is available. 

 
7. Effective Date 

August 26, 2008 
Amended July 25, 2022 



 

 

 

VILLAGE OF ASHCROFT 
TRAVEL EXPENSES 

 
NAME:   DATE:   

 
TRAVEL DESTINATION:   DATES OF TRAVEL:   

 
REASON FOR TRAVEL:   

 

 

 
ACCOMMODATION (Includes Parking Charges) - Receipt required 

Hotel/Motel 

 
 
 
 
 
 
 
 

 
OTHER EXPENSES (Air Fare, Ferry, Taxi, etc.) - Receipts required 

Details: Cost: 

$ 

 
$ 

 
$ 

 
 
 
 
 
 
 
 
 
 
 

 
I hereby certify that the expenses claimed were incurred while 

I was engaged in the business of Village of Ashcroft 

 
 

 

Signature of Applicant Signature of CFO 

 
NOTE: This form must be accompanied by original receipts where applicable and signed. Please print on green paper. 

Dec-2024 

Accounts Payable Invoice No.   

GL Account Amount 

$  

 

$  
 

 

0 nights @ 0 

 

Total Accommodation $ - 

 

MEALS 

Breakfast 

Lunch 

Dinner 

 

x $20 $ - 

x $25 $ - 

x $40 $ - 

 

Total Meals $ - 

 

Total Other Expenses $ - 

  

 
Total Travel Expenses $ 

 

 
- 

Less Travel Advance $ 
 

Less Pre-Conference/Spousal Activities $ 
 

Amount Due to Applicant $ - 

Amount Returned to Village $ 
 

 

TRANSPORTATION 

Own Automobile 

 
kms @ $0.72 

 

Total Mileage $ - 
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